Department of Communities, Child Safety and Disability Services

Online Data Collection (ODC)
Accessing Operating Service Agreement Details, Organisation Payment
Summary and Service Users Cessation Reports
1. Login to ODC using the link below with the provided username and password.
https://odc.disability.gld.gov.au/

Queensland Govemnment

t of Communities, Child Safety and Disability Services

Secure Services Gateway
Welcome 1o the Secure Services Gateway for the Department of Communities, Child Safety and Disabity Services.

The Secure Service Gateway manages your access to vanious web based systems. All Login on the systems are monitored and logged. Unauthorised attempts 1o access the web based systems are monitored. Any
person found to be an unauthonsed user may be prosecuted

Login
Username:

Password:

LLlegn | Forgotten your password

2. The Online Data Collection screen is displayed.

Help

Online Data

Collection Online Data Collection
+] Administration a
Administration
Resources Allows for administration of agency, service type outlet and ODC user details.
+] Reports
What's new? Initialisation
Setup for a first time user.
Resources
ser ID: vtestuser Collecticn of documents with helpful guidelines for system users.
ole: Agency Report View
hgency: Service Type OQutlet

Data entry of service type outlet details for your agency each quarter.

Service user
Search and view service user, services received and restrictive practices information for your agency each quarter,

Reports

+ Authorisations for release of final data for use in the quarterly DS NMDS collection
« Standard Service Type Qutlet and Service User list reports
« 'Reported Data extract' for ad-hoc reporting purposes.

Last updated: Monday 26 September, 2016
Application Version: 2.11.6113

3. On the Reports link expand [+] Reports and then [+] Disability Services Service Agreement
Reports on the left hand menu.

Help

Online Data

Collection Online Data Collection
+] Administration
Resources Administration
—— Allows for administration of agency, service type outlet and ODC user details.
I
[-T Disability Services Initialisation
Service Agreement Setup for a first time user.
Reports

Operating Service Resources
Agreement Details Collection of documents with helpful guidelines for system users.
Organisation Payment

Summary Service Type Outlet
Service Users Data entry of service type outlet details for your agency each quarter.
Cessation Details
[+] NMDS Service user
search and view service user, services received and restrictive practices infermation for your agency each quarter.

What's new?

Reports
« Authorisations for release of final data for use in the quarterly DS NMDS collection
lser ID: vtestuser « Standard Service Type Outlet and Service User list reports
Role: Agency Report View » 'Reported Data extract' for ad-hoc reporting purpeses.

Select the link to generate required report.

Using the Service Users Cessation Details report as an example select the Financial Year
in the dropdown box and then select Run Report.

The images used in this guide are for illustrative purposes only.
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Department of Communities, Child Safety and Disability Services

Online Data Collection > Reports > Service Users Cessation Details
Service Users Cessation Details
An asterisk (*) indicates a reguired field.

Filtering Options

Financial Year:*

2016-2017 v

| Run Report | | Reset Filter Options

6. A Report Acknowledgement pop up will appear. Select | Agree then Run Report.

7. Select the generated hyperlink to view the report.

Cnline Data Collection > Reports > Service Users Cessation Details
Service Users Cessation Details
An asterisk (*) indicates a required field.

Filtering Options

Financial Year:*

2016-2017 w

| Run Report | | Reset Filter Options

Test Organisation Pty Ltd Service Users Cessation Details 2016-2017

8. Export the report to Excel, PDF or Word

] Find | Mext

4 [t Jefzz b M & [1ow v [
Last Retreanad: 76711701
Service Users Cessation Details
Thi redr? Brnides IGmalon o Culel Quiniies (and a0reed vanalond) Dy Senice Lier Banvie L A Iformalin i e VS Sece Lisans ondy
This report s i ony informancn. i) gt dislate |t from your systam immedhatel And o0 the Sender
For sdA0one . necint Jeted et Manager
Fnancial Year: a0
Furding Stream: -
Regione s
Onganisation: Teak Drgannaton Py Lid Service Users Cessation Delals 20082017
Service Outlet AN
Funsing Type: s
Forting ooy as
Funding Sulitype: A
Funding States: A

Note: The reports will be refreshed by the 5" working day of each month. Please save each
monthly report for recordkeeping purposes. The final reports for a financial year will be retained

for recordkeeping purposes.

The images used in this guide are for illustrative purposes only.
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